
 







ExecuƟve Board 
 

UAW ConsƟtuƟon, ARTICLE 38 : Local Union Officers  
SecƟon 1. Each Local Union shall have the following ExecuƟve Officers: President,             

Vice President or Vice Presidents, Recording Secretary, Financial Secretary, Treasurer, three 
(3) Trustees, Sergeant-at-Arms and Guide. Should one or more of these officers be absent, 

the absent officer(s) shall be temporarily  replaced by the next officer present, following the 
above order of hierarchy. 

 

SecƟon 10. subsecƟon a. The following rules shall be mandatory in all Local Union elecƟons 
for execuƟve officers, and insofar as these rules are not inconsistent with any provisions of 

ArƟcle 8, for InternaƟonal ConvenƟon delegates:  

(a) Every member in good standing shall be enƟtled to vote at all Local Union elecƟons.  

 

 

Who am I eligible to vote for? 

President - AcƟve Members, ReƟree Members, Laid off Members 

Vice President- AcƟve Members, ReƟree Members, Laid off Members 

Recording Secretary- AcƟve Members, ReƟree Members, Laid off Members 

Financial Secretary- AcƟve Members, ReƟree Members, Laid off Members 

Trustees (3)- AcƟve Members, ReƟree Members, Laid off Members 

Sergeant-at-Arms- AcƟve Members, ReƟree Members, Laid off Members 

Guide- AcƟve Members, ReƟree Members, Laid off Members 

Hourly Member-at-Large - AcƟve Hourly Members 

Salary Member-at-Large - AcƟve Salary Members 

 



President 
 

UAW ConsƟtuƟon, ARTICLE 40 : DuƟes of Local Union Officers  
SecƟon 1. It shall be the duty of the President to preside at all meeƟngs 

of the Local Union, sign all orders on the treasury  authorized by the  
Local Union, countersign all checks issued by the Financial Secretary 

against accounts of the Local Union when ordered by the Union,        
enforce the provisions of the ConsƟtuƟon and appoint commiƩees not 

otherwise provided for. They shall be a member ex officio of all       
commiƩees. 

 

· Help maintain order 

· Enforces the UAW ConsƟtuƟon 

· Lead ExecuƟve Board & CommiƩee meeƟngs 

· CoordinaƟng member-driven contract negoƟaƟons 

· Processing grievances 

· Processing arbitraƟons 

· Processing Unfair Labor PracƟce charges 

· New Member organizing 

· New member orientaƟons 

· Oversee duƟes of the administraƟve assistant 

· Co-signs checks and vouchers of authorized financial orders 

· Help the union achieve its overall mission within the workplace 



Vice President 
 

UAW ConsƟtuƟon, ARTICLE 40 : DuƟes of Local Union Officers 
SecƟon 2. The Vice President or Vice Presidents shall assist the        

President in the discharge of their duƟes and shall aƩend all sessions of 
the Local Union. In case of the absence or incapacity of the President, 

the President’s duƟes shall be performed by the Vice President,        
provided that where there are two (2) or more Vice Presidents, the    

Local Union shall determine which of them shall perform such duƟes. 
 

· Assume the responsibiliƟes for the President  

in the President’s absence 

· Assist the President in running the ExecuƟve Board 

· Enforces the UAW ConsƟtuƟon 

· Help maintain order 

· Back up President in their absence 

· Oversee duƟes of the administraƟve assistant 

in the President’s absence 

· Co-signs checks and vouchers of authorized financial orders 

in the President’s absence 

· Help the union achieve its overall mission within the workplace 



Recording Secretary 
 

UAW ConsƟtuƟon, ARTICLE 40 : DuƟes of Local Union Officers  
SecƟon 3. It shall be the duty of the Recording Secretary to keep a correct record of the   
proceedings of the Local Union, sign all orders on the treasury authorized by the Local      

Union, read all documents and conduct the general correspondence received by the Local 
Union which does not pertain directly to the duƟes of the other officers of the Local Union 

and keep same on file for future reference. The Recording Secretary shall bring to the   
aƩenƟon of the membership of the Local Union any correspondence upon which the    

membership must take acƟon. The Recording Secretary shall comply with the provisions of 
ArƟcle 50, SecƟon 2. The Recording Secretary is obligated to keep on file with both the      

Research Department of the UAW and their Regional Director, the current version of each of 
the following: (1) The exisƟng contract(s); (2) A complete revised list of all classificaƟons and 

rates for the workplaces covered by the contract(s); (3) Any addiƟonal informaƟon gained 
through negoƟaƟons with the respecƟve workplace management that may be useful to  

other Local Unions in their collecƟve bargaining. The Recording Secretary shall be             
considered to have saƟsfied the foregoing requirements by submiƫng an electronic copy of 

items 1 through 3 in the Local Union InformaƟon System (LUIS). The Recording Secretary 
shall update this informaƟon as oŌen as necessary, but must furnish a current, updated  
version no later than sixty (60) days aŌer the raƟficaƟon of any contract or supplement. 

 

· Take minutes at meeƟngs 

· Keep records of meeƟngs 

· Transcribe notes of meeƟngs and give to administraƟve assistant 

· Assist President in overseeing agenda and maintain order during 
membership meeƟngs 

· Co-signs vouchers of authorized financial orders 

· Keeps records of correspondence like Local Bylaws, etc. 

· Help the union achieve its overall mission within the workplace 



Financial Secretary 
 

UAW ConsƟtuƟon, ARTICLE 40 : DuƟes of Local Union Officers  
SecƟon 4. It shall be the duty of the Financial Secretary to receive all dues, iniƟaƟon fees, readmission fees, 
and all other income of the Local Union for any fund from any source and to give official receipts for same, 
as provided in this ConsƟtuƟon. Financial Secretaries of Local Unions having a check-off arrangement shall 
issue one (1) receipt for the check received from the company, and otherwise use the procedure outlined 

above for any other income. No receipt shall be issued to individual members unless the company does not 
show on the check stub or pay envelope the amount of the deducƟon and the reason therefore.  

 
SecƟon 5. The Financial Secretary shall write all checks drawn on the Local Union funds and report in 

wriƟng every month at a regular meeƟng of the Local Union giving the amount of monies received and 
paid out during the previous calendar month, divided as between the various income and expenditure  

classificaƟons, and the remaining balances in the fund accounts of the Local Union.  
 

SecƟon 6. The Financial Secretary shall deposit all collecƟons either with the Treasurer, taking a receipt 
therefore, or in such banks as Local Union Trustees may direct, with advice to the Treasurer as to the 

amount so deposited.  
 

SecƟon 7. The Financial Secretary shall by the 20th of each month, submit a monthly per capita tax to the 
InternaƟonal Secretary-Treasurer in accordance with ArƟcle 16, SecƟon 6. They shall receive applicaƟons 
for membership and noƟfy the candidates of their elecƟon or rejecƟon. They shall assist the InternaƟonal 

Union in seeing that all members receive the official publicaƟon regularly when eligible, provide each 
member with an official receipt for all monies paid and make available to each member a copy of the  

InternaƟonal ConsƟtuƟon and bylaws of the Local Union. Union membership cards and/or dues buƩons 
may be issued at the opƟon of the Local Union.  

 
SecƟon 8. The Financial Secretary shall furnish the InternaƟonal Secretary-Treasurer, through the Local  

Union InformaƟon System (LUIS), with the names and addresses of all the officers of the Local Union. They 
shall keep a record of all members iniƟated, suspended, expelled or deceased, transfers in and out and  
reinstatements, during their term of office and noƟfy the InternaƟonal Secretary-Treasurer of same, by  
updaƟng the Local Union’s membership records in the Local Union InformaƟon System (LUIS), and shall 

perform such other duƟes as the bylaws prescribe or the Local Union may direct. There shall be maintained 
by the Financial Secretary a complete record of all acƟve members of the Local Union. This record shall 
have the date of iniƟaƟon, the date and cause of suspension or expulsion, the date of reinstatement,  

together with the date of death, home address and such other maƩers as may be deemed necessary to 
keep a record of the conƟnuous membership of a member of the Local Union.  

The Financial Secretary shall not make said record of all acƟve members (membership list) available to  
anyone except pursuant to the provisions of ArƟcle 37, SecƟon 9 of this ConsƟtuƟon.  

 



Financial Secretary 
 

UAW ConsƟtuƟon, ARTICLE 40 : DuƟes of Local Union Officers 
SecƟon 9. The Financial Secretary shall keep an inventory of all records and property of the Local Union, 

the same to contain, when possible, date of purchase and amount paid for each arƟcle. They shall noƟfy all 
members in arrears of the amount of their indebtedness and turn over their books to the Trustees for    

audit and approval when called to do so. They shall, on the demand of the InternaƟonal                             
Secretary-Treasurer, produce their books for examinaƟon and audit and shall comply with the provisions 

of this ConsƟtuƟon.  

SecƟon 10. Should it be proven that any Local Union Financial Secretary has willfully and intenƟonally 
failed to report monthly the full membership of their Local Union to the InternaƟonal Secretary-Treasurer; 

or should it be proven that any Local Union President, Treasurer and/or Financial Secretary willfully and 
intenƟonally refuses to sign a check to send in the full amount of per capita tax on the same number of 
members who have paid dues to the Local Union, the Local Union may be suspended from all privileges 

and benefits unƟl the deficiency is made good and the officer or officers responsible for such failure shall 
not be allowed to again hold office in the organizaƟon for a period of two (2) years.  

 

· Co-sign checks of authorized financial orders 

· Oversees all financial decisions 

· Give financial reports at membership meeƟngs 

· Oversees all per capita tax and submit it to the InternaƟonal Union 

· Keeps an inventory of all records and property of the Local Union 

· Keeps record of membership 

· Fill out and submit monthly and yearly tax forms such as LM2 and 
990 

· Back up missing Board members’ duƟes as needed at monthly 
meeƟngs 

· Help the union achieve its overall mission within the workplace 



Trustees (3) 
 

UAW ConsƟtuƟon, ARTICLE 40 : DuƟes of Local Union Officers 
SecƟon 12. The Trustees shall have general supervision over all funds and property of the 

Local Union. They shall audit or cause to be audited by a CerƟfied Public Accountant          
selected by the Local Union ExecuƟve Board, the records of the Financial Officers of the    

Local Union semiannually as provided herein, using the Trustee Audit Form found on the  
Local Union InformaƟon System (LUIS), a copy of which shall be forwarded to the               

InternaƟonal Secretary Treasurer immediately thereaŌer. It shall also be their duty to see 
that the Financial Officers of the Local Union are bonded in conformity with the laws of the 

InternaƟonal Union. The Trustees shall see that all funds shall be deposited in a bank      
subject to an order signed by the President and Treasurer and/or Financial Secretary. In    

Local Unions where safety deposit boxes are used, the Trustees shall see that the signatures 
of the President, Treasurer and one (1) of the Trustees are required before admiƩance to 

the safety deposit box is permiƩed. In the event the books are not received for audit within 
fiŌeen (15) days aŌer the end of each six month period, the Chairperson of the Trustees 

shall make a report to the next meeƟng of the Local Union for acƟon.  

 

· Perform a financial audit of the local twice a year 

· Keeps an inventory of all records and property of the Local Union 

· Help oversee financial decisions  

· Co-sign checks of authorized financial orders in absence Financial 
Secretary 

· Back up missing Board members’ duƟes as needed at monthly 
meeƟngs 

· Help the union achieve its overall mission within the workplace 

 



Sergeant-at-Arms 
 

UAW ConsƟtuƟon, ARTICLE 40 : DuƟes of Local Union Officers 
SecƟon 13. It shall be the duty of the Sergeant-at-Arms to introduce all 
new members and visitors and assist the President in preserving order 
when called upon to do so. They shall also take charge of all property 
of the Local Union not otherwise provided for and perform such other 

duƟes as may be assigned to them from Ɵme to Ɵme.  

 

· Introduce all new members & Visitors 

· Help preserve order at meeƟngs 

· Shall take charge of all property of the Local 

· Back up missing Board members’ duƟes as needed at monthly 
meeƟngs 

· Help the union achieve its overall mission within the workplace 



Guide 
 

UAW ConsƟtuƟon, ARTICLE 40 : DuƟes of Local Union Officers 
SecƟon 14. It shall be the duty of the Guide to maintain order, inspect 
the membership receipts, saƟsfy themself that all present are enƟtled 
to remain in the meeƟng of the Local Union and perform such other 

duƟes as are usual to the office. 

 

· To monitor and give guidance on procedural quesƟons and rules 

· Help maintain order 

· Back up missing Board members’ duƟes as needed at monthly 
meeƟngs 

· Help the union achieve its overall mission within the workplace 



Hourly/Salary Member-at-Large 
 

UAW ConsƟtuƟon, ARTICLE 38: Local Union Officers 
SecƟon 5. The ExecuƟve Board of each Local Union shall consist of all 

the elected Local Union ExecuƟve Officers and such Members-at-Large 
as the Local Union may deem necessary. The elecƟon of any such       

ExecuƟve Board Members-at-Large, whether directly elected thereto or 
holding membership thereon as the result of elecƟon to some other 

office or posiƟon, shall be by secret ballot with the same noƟce        
procedures as set forth in SecƟon 2 of this ArƟcle. ExecuƟve Board 

Members-at-Large shall be elected by plurality vote, unless the Local 
Union membership by affirmaƟve acƟon requires a majority vote.  

 

· Help maintain order 

· Back up missing Board members’ duƟes as needed at monthly 
meeƟngs 

· Help the union achieve its overall mission within the workplace 



Bargaining CommiƩee 
 

UAW ConsƟtuƟon, ARTICLE 45 Stewards and CommiƩeepersons  
SecƟon 2. All Stewards and/or CommiƩeepersons shall be democraƟcally elected for three (3) year terms. 
A Local Union or unit of an Amalgamated Local Union may have, aŌer July 1, 1998, a shorter term, of no 

less than two (2) years, only by affirmaƟve membership acƟon, and permission granted by the                  
InternaƟonal ExecuƟve Board, Stewards and CommiƩeepersons shall be required to take the oath of office 

as provided in ArƟcle 39. 

Members in good standing who are on indefinite layoff from the employer may not be a candidate for, or 
vote in, an elecƟon for a non-execuƟve local union office that has grievance   handling, contract bargaining 
or contractual administraƟve duƟes unless specifically authorized to do so by Local Union Bylaws or appli‐

cable collecƟve bargaining agreement. 

 

Local 2069 Bylaws: ARTICLE 5 : Officers 
SecƟon 2, subsecƟon a. The Bargaining CommiƩees shall consist of the Bargaining Chairperson and District 
CommiƩee person(s) who will be elected from each bargaining unit of the Local Union by the members of 

that unit.  The number of Bargaining CommiƩee members shall be determined by the ExecuƟve Board, 
subject to the approval of the membership. 

 

Who am I eligible to vote for? 
Hourly Bargaining Chair - AcƟve Members in the Hourly Bargaining Unit 

Hourly District CommiƩeepersons - AcƟve members in their respecƟve Hourly District 

Hourly District Alternate CommiƩeepersons - AcƟve Members in their respecƟve Hourly District 

Hourly Trades Chair and Co-Chair - AcƟve Skilled Trades in the Hourly Bargaining Unit 

 

Salary Bargaining Chair - AcƟve Members in the Salary Bargaining Unit 

Salary District CommiƩeepersons - AcƟve members in their respecƟve Salary District 

Salary District Alternate CommiƩeepersons - AcƟve Members in their respecƟve Salary District 

Salary Trades Chair and Co-Chair - AcƟve Skilled Trades in the Salary Bargaining Unit 

 



 



Hourly/Salary Bargaining Chairpersons 

 

Local 2069 Bylaws: ARTICLE 5 : Officers 
SecƟon 2, subsecƟon a. The Bargaining CommiƩees shall consist of the 
Bargaining Chairperson and District CommiƩeeperson(s) who will be 
elected from each bargaining unit of the Local Union by the members 
of that unit.  The number of Bargaining CommiƩee members shall be 

determined by the ExecuƟve Board, subject to the approval of the 
membership. 

 
· Acts as the main voice for the membership 

· Establish primary bargaining goals with bargaining commiƩee 

· Ensures the company follows the contract for their unit 

· Handles step 3 grievances with management 

· Processing grievances 

· Processing arbitraƟons 

· Processing Unfair Labor PracƟce charges 

· Gathers input from commiƩeepersons on top prioriƟes of           
membership 

· Advises commiƩeepersons about grievances 

· Communicates with membership through monthly meeƟngs and 
newsleƩer  

· Help the union achieve its overall mission within the workplace 



Hourly/Salary District CommiƩeepersons 

 

Local 2069 Bylaws: ARTICLE 5 : Officers 
SecƟon 2, subsecƟon a. The Bargaining CommiƩees shall consist of the 
Bargaining Chairperson and District CommiƩeeperson(s) who will be 
elected from each bargaining unit of the Local Union by the members 
of that unit.  The number of Bargaining CommiƩee members shall be 

determined by the ExecuƟve Board, subject to the approval of the 
membership. 

 
· Acts as the voice for the membership in their district 

· Help establish primary bargaining goals within the bargaining com‐
miƩee 

· Ensures the company follows the contract in their district 

· Represents members in meeƟngs with management 

· Handles step 1 and 2 grievances with management 

· Gathers input from membership for their top prioriƟes 

· Communicates with membership throughout their district 

· Help the union achieve its overall mission within the workplace 

 

*Alternates assist commiƩeeperson  

within their district* 



Hourly/Salary Trades Chairpersons 

 
 

· Acts as the voice for the membership for skilled trades 

· Help establish primary bargaining goals within skilled trades 

· Ensures the company follows the contract in skilled trades alongside 
respecƟve commiƩeeperson 

· Represents skilled trades in meeƟngs with management 

· Gathers input from skilled trades for their top prioriƟes 

· Communicates with membership throughout the skilled trades 

· Help the union achieve its overall mission within the workplace 

 

*Co-chairs assist chairs* 



Local 2069 Bylaws 
 

ARTICLE IX:  NOMINATIONS AND ELECTIONS 
SecƟon 1: 
At the regular membership meeƟng in May or every third (3rd) year beginning May 1981, there will be the  
nominaƟon of Officers and CommiƩeepersons.  The nominaƟon and elecƟon for Shop Chairperson shall be held in 
the months of May or June, at Ɵme, place and manner as designated by the membership.  The ElecƟon CommiƩee 
shall be nominated and elected by the membership in January prior to the May nominaƟons for Local Union Officers 
are held.  AŌer eligibility is checked, a list of candidates shall be posted by the ElecƟon CommiƩee.  AŌer the  
deadline on accepƟng nominaƟons has expired, no elecƟon of so-call “SƟcker” or write-in candidates shall be  
considered legal.  The membership shall be duly noƟfied within seven (7) days in advance of the Ɵme and place of 
any nominaƟons.   

(a) The elecƟon of Local Union Officers, Board Members and CommiƩeepersons shall take place by secret ballot 
 during May or June.  InstallaƟon shall take place at the regular meeƟng following his or her elecƟon, except 
 as otherwise authorized by the InternaƟonal ExecuƟve Board.  All candidates for ExecuƟve Office must  
 obtain a majority vote to be elected.  All other elected officers, (Shop CommiƩeeperson(s), Delegates to  
 convenƟons) shall require a plurality vote to be elected.  A noƟce containing both the Ɵme and place of any 
 elecƟon shall be given at least fiŌeen (15) days in advance of the elecƟon.  At least seven (7) days shall 
 elapse between the Ɵme of nominaƟons and the date the elecƟon shall take place. 
(b) Candidates for the posiƟon of District CommiƩeeperson must work within the district they run in and will be 

elected by the members who work within that district. 
 

SecƟon 2: 
ExecuƟve Board Officers shall be obligated and installed by an InternaƟonal RepresentaƟve or by the out-going  
President, or such other officer as designated by the Local Union. 
 
SecƟon 3: 
In all general elecƟons of the Local Union, all nominated candidates shall have their names placed on the ballot in 
alphabeƟcal order. 
 
SecƟon 4: 
Campaign posters and elecƟon literature shall not be allowed in or about the voƟng place or within seventy-five (75) 
feet of the entrance to the voƟng place.  There shall be no literature distributed which slurs or assassinates the  
character of any union member.  
 
SecƟon 5: 
No member of the Local Union shall circulate or cause to be circulated false propaganda against any member or  
candidate for Local Union Office, or to direct propaganda against candidate because of religion, race, creed, color, 
sex, poliƟcal affiliaƟon or naƟonality, age, disability, marital status or sexual orientaƟon, gender idenƟty or gender 
expression. In accordance with InternaƟonal UAW ConsƟtuƟon ArƟcle II, secƟon 2.  
 
SecƟon 6: 
In all elecƟons for Local Union Officers, all members will be required to show proper idenƟficaƟon and sign an  
official voƟng card. 



Local 2069 Bylaws 
 
SecƟon 7: 
Only members in good standing shall be eligible to vote in any elecƟon. 
 
SecƟon 8: 
All secret ballots in all Local Union elecƟons shall be retained in accordance with UAW InternaƟonal ConsƟtuƟon, 
ArƟcle 38, SecƟon 12. 
 
SecƟon 9: 
No candidate shall be declared elected to any execuƟve office within the Local Union unless he receives a majority of 
the total votes cast for candidates for such posiƟon.  The InternaƟonal ConsƟtuƟon, ArƟcle 38, SecƟon2, 
(InterpretaƟons of Trustees’ ElecƟon) shall govern the elecƟon of Trustees. 
 
SecƟon 10: 
The Recording Secretary shall furnish the ElecƟon CommiƩee with copies of the InternaƟonal ConsƟtuƟon, the  
InternaƟonal Guide for ElecƟon CommiƩees and these Local Bylaws. 
 
SecƟon 11: 
Where run-off elecƟons are necessary because a candidate for Local Union ExecuƟve Board Office fails to receive a 
majority vote, the run-off shall be confined to the two (2) candidates receiving the highest number of votes for the 
office involved. 

(a) The same ElecƟon CommiƩee will conduct the run-off elecƟon. 
(b) The membership shall be duly noƟfied at least seven (7) days in advance of the Ɵme and place of  
 nominaƟons.  A noƟce containing both the Ɵme and place of elecƟons and the Ɵme and place of any  
 possible run-off elecƟon, shall be given at least fiŌeen (15) days in advance of the elecƟon.  At least seven (7) 

days shall elapse between the Ɵme of nominaƟons and the date the elecƟon shall take place. 
(c) All general elecƟons and run-off elecƟons for ExecuƟve Board members shall be held on Tuesday or  
 Wednesday.  Hours of voƟng shall be determined by the membership.  The counƟng of the ballots will begin 

immediately following the closing of balloƟng and will conƟnue unƟl the counƟng of the ballots is finished. 
(d) When more than two (2) members run for CommiƩeeperson and Ɵe for most votes’ results, the member 

involved in the Ɵe shall be in a run-off elecƟon to decide the outcome. 
 
SecƟon 12: 
Members will be represented by CommiƩeepersons in defined districts.  Districts will be established by the  
ExecuƟve Board.  A list of departments within each district will be posted on the Union bulleƟn board prior to an 
elecƟon. 
 
If it becomes necessary to reduce districts, overall or on a shiŌ, the following procedure will be used to redistrict.  If 
there is a vacancy in the CommiƩee person’s posiƟon in a district, that district will be reduced and those  
departments within that district will be merged into the remaining districts. 
 
If no vacancy exists, the district represented by the low seniority CommiƩeeperson will be reduced.  The  
departments within the affected district will be merged into the remaining districts. 



Why Should I Vote? 
 

When all the campaign flyers have been published, when all the social media        
messages have been shared, this is the one quesƟon leŌ unanswered for many members. 

 

Why should I vote when it feels like it won’t make a difference? Why should I vote 
when there are so many other things I could be doing with my Ɵme? Today most members 

are not interested in voƟng because they don’t feel that the issues and candidates have    
anything to offer them, therefore why should they vote. 

 

 As union members, it is vital that we all parƟcipate in the voƟng process. By voƟng, 
we have the power to elect leaders who will represent our interests within the union and 

community. These leaders are responsible for advocaƟng beƩer wages, working condiƟons 
and making decisions that directly impact our lives. 

 

By voƟng, this allows us to hold our leaders accountable. If leaders fail to effecƟvely 
represent our interests or meet their responsibiliƟes, we can vote for new leadership in    
future elecƟons. In the broader democraƟc process, voƟng empowers us to shape the       

future of our workplaces and communiƟes. UlƟmately, to protect our livelihoods. 

 

 So, remember on Wednesday, May 27th, make your voice heard , cast your vote, and 
fulfil your civic duty as a union member. 



 


